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incident diary

Incident Diary Book

Please complete the following section:

Your Name:

............................................................. Postcode: ..o
Home Tel ................................. Work Tel ...........................
Mobile: Email:



How to complete this diary

1 The diary is your own personal record of any incidents
of harassment, nuisance or any other anti-social
behaviour which you see or hear.

2 You should complete the diary as soon as possible
while the incident is fresh in your mind.

3 Please fill in one form for each separate incident.
Please remember to sign and date the bottom of each

page.

4 Please write down everything you see or hear.
Include the following:

e The date the incident occurred.

« the time the incident stared and finished

« Exactly what happened.

e As much details as you can about the incident.

« What you saw and the exact words that you heard.
o What effect it had on you or your family.

o What action die you take as a result of the incident.
e Your signature and date.

5 Return the completed diary booklet in the pre-paid
envelope provided.

6 The information will help us decide whether we can
take any action as a result of the incidents. It may be
used if we take court action. The incidents must be
recorded with as much detail as possible, including
swear words used, etc.

7 We will treat all information in this diary in strict
confidence.



Incident Diary - EXAMPLE
Date of Incident (If overnight, please write down both dates)

10/11 November 2001

Time of Incident (Cross out am or pm)
Start 11.55 amwpm Finish 1.05 am/pm
Where did it happen? (Put the address where it happened)

What happened? Include any name and address of person responsible if know)

I heard banging and shouting outside, I looked out of my Ritchen window at
around 11.55 pm and saw Joe Bloggs who (ives at Number 3 shouting and
kicking his front doov. FHe was shouting to the person inside to open the
door. At one point he shouted loudly “open the bloody door”. He then
picked up a brick from the front garden and threw it at the font door
causing the glass to smash. I went to call the polce, when I returned to the
kitchen window he had been let in the house but I could still hear them
shouting at each other. The police arrived about 40 minutes later and
arrested Joe Bloggs.

Any Witnesses? (Include name and address if known)

My daughter who was woken up and neighbours opposite (Mrs Davis from
No. 4)

Did you contact the Police? Yes No (Log Number if known)

How has it affected you?

The incident it typical of Joe Bloggs. This sort of thing has happened on
other weekends. My daughter (aged 9) was woken by the noise.

Your Signature Date



Incident Diary

Date of Incident (If overnight, please write down both dates)

Time of Incident (Cross out am or pm)
Start am/pm Finish am/pm
Where did it happen? (Put the address where it happened)
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Any Witnesses? (Include name and address if known)
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Please return this Incident Diary when
completed or when requested by your
Housing Officer to:

Sadeh Lok Housing
Trafford House

11 Halifax Road
Huddersfield

HD3 3AN

Tel: 01484 435715



